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Processing 1099s
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1099 and 1096 Wizard
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It's important ko Follow these steps to get wour 1099z right,

1. Review your 1099 ¥endors
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Ilze this report to ensure you have the correct eligible 1099 vendaors,

Run Report
Ll Diouble-click a Yendor name to change information as necessary,
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2. 5et up your 1099 Account mapping
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IUse the Preferences window bo associate accounts with each 1099 box, A

Map & k
i 1099 box can have multiple accounts associated with ik,
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3. Run a summary report to review your 1099 data
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] This report shows 1099 payments by box, You can review and correct

Run Repaort
S uncateqorized payments that wil not appear on 10995 because the account is
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4, Print 1099s and 1096 Summary

not associaked with a 1099 bos, Double-click an amount o get the details
behind the numbers.,
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Print wour 1099s and 10965 on preprinted 1092 stock, For information abook

Prink 1099
=i . purchasing preprinked skock, click Help,
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CERTIFIED

QuickBooks.

ProAdvisor
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